
 

 
The Lone Tree City Council and Planning Commission welcome your interest and involvement in shaping the City’s future.  
This guide is intended for residents and others to understand and participate in the development review process.  

 

 

 

 

 

 

 

 
Applications heard before Planning 
Commission and City Council  
  Prior to scheduling public meetings, City 
staff works with applicants and referral 
agencies to ensure the proposed project 
is consistent with the City’s 
Comprehensive Plan, Zoning Code and 
other regulatory documents.  
  Development projects are listed on the 
City’s web site and most are referred to 
homeowners associations for their 
review and comment. Contact your 
homeowner association representative or 
staff with comments or questions.  
  Public hearings and meetings provide 
additional opportunities for public 
comments to be raised and addressed.    
The following are typical development- 
related applications that are considered 
at public meetings. Public meetings are 
held at the Civic Center, shown below, at 
8527 Lone Tree Parkway.  

 
 

Site Improvement Plan  
A Site Improvement Plan (SIP 
 
Site Improvement Plan  

  A Site Improvement Plan (SIP) details 
how a site will be developed. At this 
point, the use of the property has 
been confirmed and must be 
consistent with the zoning designation 
of the property and therefore 
discussion is limited to the site 
development specifics. (See Zoning.)  
  The SIP generally includes 
illustrations and drawings of the 
proposed development including 
architectural building elevations, 
landscaping, lighting, parking, 
connections with adjacent properties, 
grading, drainage, erosion control, 
water quality and storm water 
detention areas.  
  The SIP is reviewed using 
requirements and standards of the 
City’s Zoning Code and Design 
Guidelines. Good design is a key 
component of any application, with 
attention given to all aspects of the 
project from scale and massing of the 
building to specific design elements, 
colors and materials.  
 
  Samples of proposed materials and 
colors for the building exterior and 

other features are also reviewed and 
approved at this stage of the process.  
  The Planning Commission evaluates 
the SIP and makes a recommendation 
to the City Council. Based upon 
consideration of staff and Planning 
Commission recommendations, public 
input and conformance with 
applicable regulations, the Council will 
then approve, approve with conditions 
or deny the application.  
 
Subdivision  
  Land is legally divided into parcels 
through the subdivision (often called 
platting) process. This generally 
requires submission by a landowner 
of plat exhibits ranging from 
conceptual sketch plans to detailed 
final plats. The subdivision process 
provides for the designation of lots, 
the alignment of roads and the 
provision of storm drainage and other 
public purposes. It provides for  
 
the legal dedication (or transfer of 
ownership) of rights of way, 
easements, parks, open space,  
school sites and other purposes to the 

City or a special district for 
construction and/or maintenance.  
  The review process is dictated by the 
City’s subdivision regulations and 
often entails review by the Planning 
Commission with a recommendation 
to the City Council for final action.  
 
Zoning  
  Lands within the City are zoned  
for particular land uses, such as  
residential, business,  
commercial or a mix 
of uses. In addition  
to the land use, the  
zoning designation  
stipulates the  
standards by which  
development  
may occur such as maximum height of 
buildings, density, setbacks from 
adjacent roads and properties, etc. 
Some lands are zoned as Planned 
Developments, allowing for setbacks, 
heights, a mix of land uses, density 
and other matters to be expressly 
tailored to the land and 
circumstances.  
  Most often, zoning related 



applications involve a request by a 
landowner to establish zoning (such 
as with newly annexed properties) or 
to amend certain zoning provisions or 
land use classification.  
  Applications for rezoning are 
evaluated according to the City’s 
Comprehensive Plan (see below) and 
criteria in the City’s Zoning Code.  
  The Zoning Code is contained within 
the City’s Municipal Code accessed at 
the City’s Web site, 
www.cityoflonetree.com.  
 
Comprehensive Plan  
  This long-range plan is established 
to guide growth and development 
decisions in the City. It is the 
framework upon which the City’s 
annexation, zoning, subdivision, major 
infrastructure, interjurisdictional and 
regional planning decisions are made. 
It addresses land use, community 
facilities and services, transportation, 
economic development and 
environmental resources.  In response 
to changing conditions, new 
technologies and other 
circumstances, the Comprehensive 
Plan is typically updated by the 
Planning Commission and City Council 
every five years.  
 
Planning Commission Positions 
  The Planning Commission is a seven-
member body of Lone Tree citizens, 
appointed by the City Council to serve 

staggered terms. The Planning 
Commission meets on the second and 
fourth Tuesday of each month as 
needed. Agendas are posted on the 
City’s web site in advance of the 
meeting or can be provided by 
contacting the Community 
Development Department.  
  The Chair of the Planning 
Commission will call the meeting to 
order and announce the items for 
discussion. Each item involves an 
introduction and recommendation by 
staff, and a presentation by the 
applicant. Members of the public are 
invited to comment and ask questions 
at a designated time determined by 
the Chair. The Planning Commission 
discusses the item and makes a 
recommendation to the City Council, 
which is then communicated by City 
Staff.  
 
City Council Positions  
  The City Council is a five-member 
body, elected by voters of Lone Tree 
to serve four year terms. A maximum 
of two terms is afforded by law. The 
Mayor is one of the five Council 
members. Council members represent 
districts in the City. The City Council 
meets on the first and third Tuesday 
of every month and considers a range 
of business items that come before it 
for information or final action. There is 
an opportunity at the beginning of 
each meeting for public comment on 

any item not appearing on the 
agenda. Each agenda item will usually 
involve an introduction and 
recommendation by staff and a 
presentation by the applicant, as 
necessary. Members of the public are 
invited to comment and ask questions 
at a designated time determined by 
the Mayor. The City Council then 
discusses the item and may take 
action.  
  
Tips on Speaking before the Planning 
Commission or City Council  
  The Planning Commission and City 
Council welcome and value your input 
as a key component of their decision-
making process. An excellent way to 
get information and convey your 
questions and comments is to 
communicate through your 
Homeowners Association 
representative. You may also check 
the web site or call the Community 
Development Department for 
information on upcoming projects. It is 
recommended that comments be 
provided in writing at least 72 hours 
prior to a meeting so they can be 
entered into the public record and 
considered by the Commission or 
Council.  

 
  If you plan to speak in addition to or 
instead of providing written 
comments, please review the printed 
agenda. (Copies are made available at 
the City Office.) The Chair of the 
Planning Commission or Mayor of the 
Council will indicate the appropriate 
time for public comment and call 
upon individuals to stand and speak 
in place or at the podium.  
 
Before you begin speaking, please:  
•  Give your name and address.  
•  Be concise with your comments or 
questions.  
•  Avoid repetition of comments 
previously stated by speakers, particularly 
if there is a large group.  
The Planning Commission or City 
Council may have questions for you at 
the end of your presentation.  
 
  The Planning Commission and City 
Council are quasi-judicial bodies 
charged with making 
recommendations and decisions in a 
fair and impartial manner. To avoid 

any appearance of bias or unfairness, 
residents should not speak privately 
with Planning Commission and 
Council members about applications 
in process. However, residents are 
again encouraged to submit or 
present their concerns for the record 
in advance of or at the meeting.  
 
If you have any questions about 
applications in process or the 
information contained in this 
brochure, please contact the 
Community Development Department 
at 303-708-1818.   
 
Community Development Staff 
Contact Information:  
Kelly First, Director:  
Kelly.First@cityoflonetree.com  
or  
Jennifer Drybread, Senior Planner:  
Jennifer.Drybread@cityoflonetree.com  
 




