
Online Sales/Use Tax Filing Instructions for Using XpressBillPay



First Time Users – Create Your Account



After creating your account – Go to Add Account and Search for City of Lone Tree CO



Enter your City of Lone Tree Account Number and your PIN Number
(Call (303) 708-1818 and ask for Finance Dept. to get your PIN Number.



After you add the City of Lone Tree, you should see a screen that says:  

“You Have Successfully Added the City of Lone Tree, CO Account”

Escape out and return to the XpressBillPay.Com Log In Screen.



Returning Taxpayers – Log In Here



After Log In, Go to the ACCOUNTS Tab and Select VIEW



Select the Return Period from the Unfiled Taxes box to file a return.



Enter return amounts in the boxes.

Review amounts for accuracy and then click File Return.



You can Print a copy of the return and a receipt here.

After Filing Return you can make payment by clicking PAY NOW.



Select Full Amount

Select Proceed to Checkout



Select Payment Type 

Enter bank account required information 



Use History Tab to review prior Payments and or Bills/Statements



That completes the instructions for filing Sales/Use Tax
Online with XpressBillPay for the City of Lone Tree.

Any questions, please call (303) 708-1818 for assistance.
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